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        Settlement agreements guidance and templates. Free to download and use.


A settlement agreement can be used by both sides in a dispute to resolve a problem or end employment. You should also follow the Acas Code of Practice on settlement agreements.


If you need any of these documents in a different format, or you cannot download them, email digital@acas.org.uk


Guidance


Settlement agreements guidance (PDF, 511KB)


Settlement agreements guidance (Word version, 243KB)


Settlement agreement template


Using the settlement agreement template


Settlement agreement template


Letters to start settlement discussions


Template letters to initiate settlement discussions under s111A of the Employment Rights Act 1996.


When there's been a disciplinary or performance procedure


Letter to initiate settlement discussions when there's been a disciplinary or performance procedure (Word version, 16KB)


Letter to initiate settlement discussions when there's been a disciplinary or performance procedure (OpenDocument Text format, 8KB)


When there's been no disciplinary or performance procedure


Letter to initiate settlement discussions when there's been no disciplinary or performance procedure (Word version, 18KB)


Letter to initiate settlement discussions when there's been no disciplinary or performance procedure (Open Document Text format, 9KB)
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    To help us improve our advice, we'd like your feedback in the box below.



We cannot reply – so do not include any personal details, for example your email address or phone number. If you have questions about your individual circumstances, you can contact the Acas helpline.  
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    If you like, you can tell us more about what was useful on this page.



We cannot reply – so do not include any personal details, for example your email address or phone number. If you have any questions about your individual circumstances, you can contact the Acas helpline.
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        Free updates from Acas
Join 180,000 subscribers and get the latest news for employers.

 Sign up for emails
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