Investigation plan 

This is a template from www.acas.org.uk. Replace the wording in square brackets.


	Investigator

	[name of investigator]

	Terms of reference


	[terms of reference]

	Provisional timeframe

	[provisional timeframe]

	Policies and procedures to review and follow
	[policies and procedures to review and follow]



	Issues that need to be explored/clarified
	[issues that need to be explored/clarified]



	Sources of evidence to be collected
	[sources of evidence to be collected]



	People to be interviewed 
(including planned order of interviews)
	[names of people to be interviewed]





	Investigation meetings further arrangements
(When/where/notes to be taken by)
	[investigation meetings further arrangements]

	People to supply own statement
	[names of people to supply own statement]

	Investigation meetings to be completed by
	[date]

	Collection of evidence to have been completed by
	[date]

	Further considerations
	[further considerations]




